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Mission - Vision - Guiding Principles

Mountain View School District
REOPENING PLAN
These Protocols are based on the expectation that conditions will permit widespread return to in-person K-12
education in Los Angeles County for the 20-21 school year. Districts should supplement planning for
implementation of these directives with contingency planning for remote learning, however, in case
worsening incidence of COVID-19 or emerging science concerning spread indicates a need for greater
caution.
The County of Los Angeles Department of Public Health is adopting a staged approach, supported by
science and public health expertise, to enable schools serving students from kindergarten through grade 12
to reopen safely. In addition to the conditions imposed on schools by the State Public Health Officer and the
California Department of Education, schools must also be in compliance with these employee and student
safety and infection control protocols.
Please note: This document may be updated as new information and resources become available. Go to
http://www.ph.lacounty.gov/media/Coronavirus/ for updates to this document. This checklist covers:
(1) Workplace policies and practices to protect employee and student health
(2) Measures to ensure physical distancing
(3) Measures to ensure infection control
(4) Communication with employees, students and families of students and the public
(5) Measures to ensure equitable access to critical services.
These five key areas must be addressed as your facility develops any reopening protocols.
Institution name: Mountain View School District
Address: 3320 Gilman Road, El Monte, CA 91732
Contact Information: (626) 652-4000 www.mtviewschools.com
Maximum Occupancy, per Fire Code:
Approximate total square footage of space open to faculty and/or students:

1. Workplace Policies and Practices to
Protect Staff and Students
Identification and Evaluation of COVID Hazards - OSHA
Standards
●

●

●

●

●

●

●

The district offers all employees and authorized employee representatives the opportunity to participate
in the identification and evaluation of COVID-19 hazards. Employees can contact Personnel Services
with any questions or concerns.
The district has developed and implemented a process for screening employees for and responding to
employees with COVID-19 symptoms. The district asks employees to evaluate their own symptoms
before reporting to work. If the district conducts screening at the workplace, the district shall ensure that
face coverings are used during screening by both screeners and employees and, when temperatures
are measured, that non-contact thermometers are used.
The district has developed COVID-19 policies and procedures to respond effectively and immediately to
individuals at the workplace who are a COVID-19 case to prevent or reduce the risk of transmission of
COVID-19 in the workplace.
The district conducts a workplace-specific identification of all interactions, areas, activities, processes,
equipment, and materials that could potentially expose employees to COVID-19 hazards. Employers
shall treat all persons, regardless of symptoms or negative COVID-19 test results, as potentially
infectious.
○ This includes identification of places and times when people may congregate or come in contact
with one another, regardless of whether employees are performing an assigned work task or
not, for instance during meetings or trainings and including in and around entrances, bathrooms,
hallways, aisles, walkways, elevators, break or eating areas, cool-down areas, and waiting
areas.
○ This also includes an evaluation of employees' potential workplace exposure to all persons at
the workplace or who may enter the workplace, including coworkers, employees of other
entities, members of the public, customers or clients, and independent contractors. The district
considers how employees and other persons enter, leave, and travel through the workplace, in
addition to addressing fixed work locations.
For indoor locations, the district evaluates how to maximize the quantity of outdoor air and whether it is
possible to increase filtration efficiency to the highest level compatible with the existing ventilation
system.
The district reviews applicable orders and guidance from the State of California and the local health
department related to COVID-19 hazards and prevention, including information of general application
and information specific to the employer's industry, location, and operations.
The district evaluates existing COVID-19 prevention controls at the workplace and the need for different
or additional controls.

●

The district conducts periodic inspections as needed to identify unhealthy conditions, work practices,
and work procedures related to COVID-19 and to ensure compliance with employers' COVID-19
policies and procedures.

Compliance Team
COVID-19 Compliance Officer
Name

Department/Title

Dr. John Lovato, Ed.D

Assistant
Superintendent of
Personnel Department

Phone

Email

626-652-40
00 x4056

jlovato@mtviewschools.net

Covid-19 School Compliance Task Force
School

Principal

Custodian

Office
Manager

Teacher

Baker

Leticia Cortez
McCorkle

Andrew Ponce
De Leon

Sylvia Topete

Cogswell

Shane Muetzel

Ernie Arce

Liz Ramos

Christina Munoz

Kranz

David Herrera

Alfred Duarte

Estela Sanchez

Ryan Smith

Terri Thomas

Hugo Avalos

Isela Ponce De
Leon-Jensen

Nora Eskew

Myrna Urias

Melissa Rogers

La Primaria

Cornelio Calderon

Esther Hernandez

Madrid

Juan Castillo

Maxson

Carolina Galaviz

Yvonne Rico

Ann Marie Torres

Adriana Alcala

Miramonte

Melissa Brown

Richard Heredia

Gisella Garcia

Deanna Gast

Monte Vista

Glenda Giron

Robert Cordero

Yessika Alverez

Parkview

Donelle Soto

Alex Manzo

Norma Berumen

Payne

Hugo Moreno

Ociel Munoz

Mari Ibarra Garcia

Twin Lakes

Michelle Torres

Sergio Medrano

Sonia Saenz

Kendra Maxwell

Voorhis

Larry Elwell

Phil Vasquez

Nellie Lara

Ron Poloni

Children’s
Center

Aileen LaCorte

Ray Cuevas

Karolyn Berrocal

Maria Aguilar

Christina Villarreal
Megan
Magallanes
Ruby Huesca

Site Map
Site Maps are located on the school office door identifies the following locations:
● Specific Room Number and Location of Isolation Room

●
●
●
●

Location of Hand Sanitizer, Hand-Washing stations, etc.
Location of Wall Thermometer - protocol for use
Location of Restrooms, if assigned
Meal Distribution

School Exposure Management Protocol Plan
A targeted public health response to contain COVID-19 exposures at a community-level can help maximize
the impact of the Los Angeles County Department of Public Health (DPH) COVID-19 response.
Primary and Secondary Schools serving students from Kindergarten through Grade 12 (K-12 Schools) are
trusted community partners that can help DPH improve the timeliness and impact of the Public Health
response through rapid initiation of a COVID-19 Exposure Management Plan (EMP). Immediate
implementation of an EMP when a single case of COVID-19 is identified at a school can accelerate the ability
to contain the spread of infection and prevent outbreaks from occurring. Recommended Decision Pathways
for confirmed cases and possible exposure can be found in Appendix A.
The steps for managing exposures to 1, 2, and 3 or more COVID-19 cases at K 12 Schools are described
below and summarized in Appendix B. Because K-12 Schools will vary in the level of resources available for
COVID-19 exposure management, required steps are the minimum elements that must be included in the
EMP. Recommended steps include optional elements for exposure management where school resources are
sufficient.

Symptom Screening
Schools should also understand what symptoms screening does and does not do. When implemented, the
purpose of symptom screening is to identify individuals who may have COVID-19 and exclude those
individuals from a setting to reduce the risk of transmission to others. Symptom screening does not assess
whether it is safe for an individual student to attend school or whether a student has an increased risk for
severe illness if they develop COVID-19. Symptom screenings also do not provide enough information to
diagnose someone with COVID-19.
It is essential for schools to reinforce to students, parents or caregivers, and staff the importance of students
staying home when sick until at least 24 hours after they no
longer have a fever (temperature of 100.4 or higher) or signs of a fever (chills, feeling very warm, flushed
appearance, or sweating) without the use of fever-reducing medicine (e.g., Tylenol). Policies that encourage
and support staying home when sick will help prevent the transmission of SARS-CoV-2 (and other illnesses
including flu) and help keep schools open.
Staff, students and visitors will be asked to complete the Symptom Checker form or app (see Appendix C)
when arriving at any district facility. If anyone answers “yes” to any of the questions, they are asked not to
enter the site and contact their supervisor or front office immediately for further direction.
If an individual does not have the symptoms listed, they are to use hand sanitizer provided, and take their
temperature with the hand-held thermometer located next to the forms. If the thermometer indicates a high
reading by flashing red, please contact a supervisor or front office immediately.

Student COVID-19 Protocols
Student Screening Process
If the student has any of the following symptoms, that indicates a possible illness that may
decrease the student’s ability to learn and also put them at risk for spreading illness to others.
Please check if the student has these symptoms:
SECTION 1: Symptoms
❏ Temperature 100.4 degrees Fahrenheit or higher when taken by mouth
❏ Sore throat
❏ New uncontrolled cough that causes difficulty breathing (for students with chronic

allergic/asthmatic cough, a change in their cough from baseline)
❏ Diarrhea, vomiting, or abdominal pain
❏ New onset of severe headache, especially with a fever
SECTION 2: Close Contact/Potential Exposure
❏ Had close contact (within 6 feet of an infected person for at least 15 minutes) with a

person with confirmed COVID-19
❏ Traveled to or lived in an area where the local, Tribal, territorial, or state health
department is reporting large numbers of COVID-19 cases as described in the
Community Mitigation Framework
❏ Live in areas of high community transmission (as described in the Community
Mitigation Framework) while the school remains open

Return-to-School Policies
If the student/parent/caregiver answers YES to any question in Section 1 but NO to any questions in Section
2, the student would be excused from school in accordance with existing school illness management policy
(e.g., until symptom-free for 24 hours without fever reducing medications).
If the student or parent or caregiver answers YES to any question in Section 1 and YES to any question in
Section 2, the student should be referred for evaluation by their healthcare provider and possible testing. CDC
strongly encourages local health departments to work with local school systems to develop a strategy to refer
symptomatic individuals to an appropriate healthcare provider or testing site. State, Tribal, territorial, and local
health officials and/or healthcare providers will determine when viral testing for SARS-CoV-2 is appropriate.
Schools should not require testing results as a part of return to school policies. Students who have received a
negative test result should be allowed to return to school once their symptoms have otherwise improved in
accordance with existing school illness management policies.
Students diagnosed with COVID-19 or who answer YES to any question in Section 1 and YES to any question
in Section 2 without negative test results should stay home, isolate themselves from others, monitor their
health, and follow directions from their state or local health department. Students and their families should be
advised that the local health department may contact the family for contact tracing. If contacted, families
should notify the contract tracer that the student attended school.
Students diagnosed with COVID-19 or who answer YES to any component of Section 1 AND YES to any
component of Section 2 without negative test results should be permitted to return to school should be in line

with current CDC recommendations in “When Can I Be Around Others”. A negative test or doctor’s note
should not be required for return. Questions regarding return to school should be jointly decided in
consultation with parents or caregivers, school personnel, and the student’s healthcare provider.
Students who are excluded from school should be afforded the opportunity, as soon as feasible when they are
well enough to participate in classwork, to make up any missed classwork without penalty in order to reduce
mental or physical anxieties about missed academic opportunities.

School Isolation Protocols
Some students may develop symptoms of infectious illness while at school. Schools should take action to
isolate students who develop these symptoms from other students and staff.
● Students with any of the symptoms in Section 1 should follow their school’s current illness
management policy to minimize transmission to others, to optimize learning opportunities, and to allow
for these symptoms to resolve (at least 24 hours without fever reducing medications or in accordance
with existing school illness policy).
● Students who develop any of the symptoms in Section 1 while at school should be placed in an
isolation area separate from staff and other students:
○ School staff (e.g., workers, teacher aides, school health staff) who interact with a student who
becomes ill while at school should use Standard and Transmission-Based Precautions when
caring for sick people.
○ Students who are sick should go home or to a healthcare facility depending on how severe their
symptoms are, and follow CDC guidance for caring for oneself and others who are sick.
● Students identified at school who develop any of the symptoms in Section 1 AND answer YES to any of
the questions in Section 2 should be placed in an isolation area separate from staff and other students
(e.g., a nurse’s office) and then sent home or to a healthcare facility if symptoms indicate a need for
further evaluation:
○ If a school needs to call an ambulance or bring a student to the hospital, they should first alert
the healthcare staff that the student may have been exposed to someone with COVID-19.
○ After the student is placed in an isolation area, school staff who work in the isolation area
should follow CDC’s Considerations for Cleaning and Disinfecting your Building or Facility.
○ Note: In developing plans for placing students with symptoms in an isolation area, schools
should be mindful of appropriate safeguards to ensure that students are isolated in a
non-threatening manner, within the line of sight of adults, and for very short periods of time.

Employee COVID-19 Case Protocols
Employees will be quarantined if:
● The employee tested positive for COVID-19.
● The employee is currently exhibiting symptoms related to COVID-19 and is awaiting test results.
● The employee has come in “close contact” with a person who has tested positive for COVID-19.
● Employees have any COVID-19 symptoms
Employees will not be quarantined if:
● The employee did not come in “close contact” with an infected employee.
● The employee was not in “close contact” for more than 15 minutes.
Employees that test positive for COVID-19
● If you test positive, but never have symptoms, according to the LADPH - Home Isolation Instructions
for People with COVID-19, you must stay home for 10 calendar days after the test was taken

●

If you test positive and develop symptoms, you must stay home until: ○ You have had no fever for at
least 72 hours (without the use of medicine that reduces fevers) AND
○ Your respiratory symptoms have improved (for example, cough or shortness of breath) AND
○ At least 10 days have passed since your symptoms first appeared
● Infected employees that cannot report to work due to COVID-19, and cannot telework (due to job
duties) will be required to take a leave of absence using one of the following qualified leaves:
○ Personal accrued sick time
○ Paid sick leave under the Families First Coronavirus Response Act.
● Employees whose job duties allow them to telework will be allowed to work from home during their
normal work hours and receive full pay.
Employees who come in “close contact” with an infected co-worker while at work
● All employees who came in “close contact” with the employee will be placed on quarantine from work
for 14 calendar days.
● If you develop symptoms during the quarantine period, you should contact your physician to get tested
and remain at home for at least 10 calendar days after your symptoms first appeared.
● Employees that cannot report to work due to exposure while at work, and cannot telework (due to job
duties), will be placed on paid administrative leave.
● Employees whose job duties allow them to telework will be allowed to work from home during their
normal work hours and receive full pay.
● Employees that may have been at the same site, but did not come in “close contact” with the infected
employee will not be quarantined.
Employees or members of the community who are exposed to an individual that tested positive for
COVID-19, outside the work environment
● All employees who came in “close contact” with someone outside of work will be placed on quarantine
from work for 14 calendar days following their exposure. ● Employees whose job duties allow them to
telework will be allowed to work from home during their normal work hours and receive full pay.
● Employees that cannot report to work due to exposure outside work, and cannot telework (due to job
duties), will be required to take a leave of absence using one of the following qualified leaves:
○ Personal accrued sick time
○ Paid sick leave under the Families First Coronavirus Response Act
● No other employee will be quarantined because they did not come in “close contact” with the outside
individual that tested positive for COVID-19.
● If a quarantined employee tests positive within 14 calendar days of last contact with other employees,
those employees will be notified to determine the level of contact.

Isolation and Quarantine Protocols for Vaccinated Individuals
On February 10, 2021, CDC updated COVID-19 quarantine guidance for fully vaccinated people (see
Appendix G). CDPH supports this guidance, which is stated below:
● Vaccinated persons* with an exposure to someone with suspected or confirmed COVID-19 are not
required to quarantine if they meet all of the following criteria:
○ Are fully vaccinated (i.e., ≥2 weeks following receipt of the second dose in a 2-dose series, or ≥2
weeks following receipt of one dose of a single-dose vaccine)
○ Are within 3 months following receipt of the last dose in the series
○ Have remained asymptomatic since the current COVID-19 exposure
Persons who do not meet all 3 of the above criteria should continue to follow current CDPH quarantine
guidance after exposure to someone with suspected or confirmed COVID-19.

Fully vaccinated persons who do not quarantine should still watch for symptoms of COVID-19 for 14 days
following an exposure. If they experience symptoms, they should be clinically evaluated for COVID-19,
including SARS-CoV-2 testing, if indicated. In addition, they should respond to calls or texts from their local
health department and engage in contact tracing efforts if requested to do so.

Communication of COVID-Related Hazards - OSHA Standards
●
●

●
●

●

Employees are encouraged to report to the employer, without fear of reprisal, COVID-19 symptoms,
possible COVID-19 exposures, and possible COVID-19 hazards at the workplace.
Accommodations will be considered for employees with medical or other conditions that put them at
increased risk of severe COVID-19 illness. Employees requiring accommodations are to contact
Personnel Services. The District initiated the interactive process for these employees.
The district has identified several testing locations at no cost to employees (see Appendix D).
The district has communicated information about COVID-19 hazards and the employer's COVID-19
policies and procedures to employees and to other employers, persons, and entities within or in contact
with the employer's workplace. This information can be obtained in the COVID Response Plan,
Employee Handbook, Family Handbook, and within this document.
The district has a COVID-19 Exposure Action & Communication Steps for employees and the
community contained in Appendix E.

Investigating and Responding to COVID-19 Cases in the
Workplace - OSHA Standards
●

●

●

The district has an effective procedure to investigate COVID-19 cases in the workplace. This includes
procedures for verifying COVID-19 case status, receiving information regarding COVID-19 test results
and onset of COVID-19 symptoms, and identifying and recording COVID-19 cases.
The district takes the following actions when there has been a COVID-19 case at the place of
employment:
○ Determine the day and time the COVID-19 case was last present and, to the extent possible,
the date of the positive COVID-19 test(s) and/or diagnosis, and the date the COVID-19 case
first had one or more COVID-19 symptoms, if any were experienced.
○ Determine who may have had a COVID-19 exposure. This requires an evaluation of the
activities of the COVID-19 case and all locations at the workplace which may have been visited
by the COVID-19 case during the high-risk exposure period. See subsection (c)(10) for
exclusion requirements for employees with COVID-19 exposure.
○ Give notice of the potential COVID-19 exposure, within one business day, in a way that does
not reveal any personal identifying information of the COVID-19 case, to the following:
■ All employees who may have had COVID-19 exposure and their authorized
representatives.
■ Independent contractors and other employers present at the workplace during the
high-risk exposure period.
○ Offer COVID-19 testing at no cost to employees during their working hours to all employees who
had potential COVID-19 exposure in the workplace and provide them with the information on
benefits described in subsections (c)(5)(B) and (c)(10)(C).
○ Investigate whether any workplace conditions could have contributed to the risk of COVID-19
exposure and what could be done to reduce exposure to COVID-19 hazards.
Personal identifying information of COVID-19 cases or persons with COVID-19 symptoms is kept
confidential. All COVID-19 testing or related medical services provided by the employer is provided in a
manner that ensures the confidentiality of employees.

●

The district ensures that all employee medical records are kept confidential and are not disclosed or
reported without the employee's express written consent to any person within or outside the workplace.

Exclusion of COVID-19 Cases - OSHA Standards
The purpose of this subsection is to limit transmission of COVID-19 in the workplace.
● The district ensures that COVID-19 cases are excluded from the workplace until the return to work
requirements of subsection (c)(11) are met.
● The district excludes employees with COVID-19 exposure from the workplace for 14 days after the last
known COVID-19 exposure to a COVID-19 case.
● For employees excluded from work and otherwise able and available to work, employers shall continue
and maintain an employee's earnings, seniority, and all other employee rights and benefits, including
the employee's right to their former job status, as if the employee had not been removed from their job.
The district may use employer-provided employee sick leave benefits for this purpose and consider
benefit payments from public sources in determining how to maintain earnings, rights and benefits,
where permitted by law and when not covered by workers' compensation.
● Policies within this plan does not limit any other applicable law, employer policy, or collective bargaining
agreement that provides for greater protections.
● At the time of exclusion, The district provides the employee the information on benefits. EXCEPTION:
Employees who have not been excluded or isolated by the local health department need not be
excluded by the employer, if they are temporarily reassigned to work where they do not have contact
with other persons until the return to work requirements are met.

Return to Work Criteria - OSHA Standards
●

●

●
●

●

COVID-19 cases with COVID-19 symptoms shall not return to work until:
○ At least 24 hours have passed since a fever of 100.4 or higher has resolved without the use of
fever-reducing medications;
○ COVID-19 symptoms have improved; and
○ At least 10 days have passed since COVID-19 symptoms first appeared.
COVID-19 cases who tested positive but never developed COVID-19 symptoms shall not return to work
until a minimum of 10 days have passed since the date of specimen collection of their first positive
COVID-19 test.
A negative COVID-19 test shall not be required for an employee to return to work.
If an order to isolate or quarantine an employee is issued by a local or state health official, the
employee shall not return to work until the period of isolation or quarantine is completed or the order is
lifted. If no period was specified, then the period shall be 10 days from the time the order to isolate was
effective, or 14 days from the time the order to quarantine was effective.
If there are no violations of local or state health officer orders for isolation or quarantine, the Division
may, upon request, allow employees to return to work on the basis that the removal of an employee
would create undue risk to a community's health and safety. In such cases, the employer shall develop,
implement, and maintain effective control measures to prevent transmission in the workplace including
providing isolation for the employee at the workplace and, if isolation is not possible, the use of
respiratory protection in the workplace.

Reporting, Recordkeeping, and Access - OSHA Standards
●

●

●
●
●

The district reports information about COVID-19 cases at the workplace to the local health department
whenever required by law, and shall provide any related information requested by the local health
department.
The district reports immediately to the Division any COVID-19-related serious illnesses or death, as
defined under section 330(h), of an employee occurring in a place of employment or in connection with
any employment.
The district maintains records of the steps taken to implement the written COVID-19 Prevention
Program in accordance with section 3203(b).
The written COVID-19 Prevention Program shall be made available at the workplace to employees,
authorized employee representatives, and to representatives of the Division immediately upon request.
The district keeps a record of and tracks all COVID-19 cases with the employee's name, contact
information, occupation, location where the employee worked, the date of the last day at the workplace,
and the date of a positive COVID-19 test. Medical information shall be kept confidential in accordance
with subsections (c)(3)(C) and (c)(3)(D). The information shall be made available to employees,
authorized employee representatives, or as otherwise required by law, with personal identifying
information removed.

Reporting to the Department of Public Health
In case of a cluster of cases (3 or more cases within 14 days), the School Compliance Office or the
Superintendent Designee will report the case to the Department of Public Health via email at
ACDC-Education@ph.lacounty.gov or by calling (888) 397-3993 or (213) 240-7821.
The School Compliance Officer or Superintendent Designee will follow the steps outlined in the Los Angeles
Department of Public Health Protocols for the Reopening of K-12 Schools.

Plan for Closure of School Operations
Contingency plans have been made for full or partial closure of in-person school operations if that should
become necessary based on an outbreak in the school or community.

Correction of COVID-19 Hazards - OSHA Standards
The district implements effective policies and/or procedures for correcting unsafe or unhealthy conditions, work
practices, policies and procedures in a timely manner based on the severity of the hazard.

Vulnerable Employees
Vulnerable employees (those above age 65, and those with chronic health conditions that would place them at
high risk if infected) will be assigned work that can be done from home whenever possible. Employees in this
category should discuss any concerns with their healthcare provider or occupational health services to make
appropriate decisions on returning to the workplace. Please contact Dr. John Lovato, Assistant
Superintendent of Personnel Services, for more information.

Use of School Facilities
Use of school facilities for non-school purposes (community meetings or events, on-site clinic visits by people
who are neither students nor staff, etc.) is not permitted.
The LADPH has granted specific permission for cafeterias and other isolated school spaces to be used as
polling places, October 31 – November 3, 2020, following strict physical distancing and safety protocols.

COVID-19 Memoranda of Understanding with Employees
To request the COVID-19 Memorandum of Understanding between CSEA and the District, and/or MVTA and
the District, please email Martha Avila-Garcia, Executive Assistant, in the Personnel Department at
magarcia@mtviewschools.net or by phone at (626) 652-4045.

2. Measures to Ensure Infection Control
Training and Instruction - OSHA Standards
The district provides effective training and instruction to employees that includes the following:
● The district's COVID-19 policies and procedures to protect employees from COVID-19 hazards.
● Information regarding COVID-19-related benefits to which the employee may be entitled under
applicable federal, state, or local laws. This includes any benefits available under workers'
compensation law, the federal Families First Coronavirus Response Act, Labor Code sections 248.1
and 248.5, Labor Code sections 3212.86 through 3212.88, local governmental requirements, the
employer's own leave policies, and leave guaranteed by contract.
● The fact that COVID-19 is an infectious disease that can be spread through the air when an infectious
person talks or vocalizes, sneezes, coughs, or exhales; that COVID-19 may be transmitted when a
person touches a contaminated object and then touches their eyes, nose, or mouth, although that is
less common; and that an infectious person may have no symptoms.
● Methods of physical distancing of at least six feet and the importance of combining physical distancing
with the wearing of face coverings.
● The fact that particles containing the virus can travel more than six feet, especially indoors, so physical
distancing must be combined with other controls, including face coverings and hand hygiene, to be
effective.
● The importance of frequent hand washing with soap and water for at least 20 seconds and using hand
sanitizer when employees do not have immediate access to a sink or hand washing facility, and that
hand sanitizer does not work if the hands are soiled.
● Proper use of face coverings and the fact that face coverings are not respiratory protective equipment.
● COVID-19 symptoms, and the importance of not coming to work and obtaining a COVID-19 test if the
employee has COVID-19 symptoms.

Staff Protocols
1. Screening is conducted before staff may enter the school. Employees will receive a daily email with
survey questions. They will be asked questions concerning cough, shortness of breath or experience
of fever and any other symptoms the employee is experiencing. A temperature check with a no-touch
thermometer will be self-administered at entry.
2. Stay home when not feeling well. (Teachers must have an extra schedule and set of plans in the
classroom)
3. Must follow a schedule for making copies. DESIGNATED STAFF WILL MAKE COPIES FOR STAFF
TO ENSURE INFECTION CONTROL
4. Modify mail delivery system. Cubbies should not be used for general pick-up.
5. Staff will not congregate or eat in the staff lounge.
6. Staff will not be allowed to visit the front office.

7. Only one person in a restroom at time.

Work Area Protocols
1. Staff rooms, restrooms, classrooms, and other common areas used or visited by staff are disinfected
and adequately stocked at least three times per day.
2. High touch areas in staff rooms are disinfected at least twice a day, and commonly shared items are
replaced with single use items. ALL STAFF ARE ENCOURAGED TO USE THEIR OWN PERSONAL
ITEMS.
3. Supervisors will provide disinfectant and related supplies to employees.
4. Hand sanitizer effective against COVID-19 is available to all main office employees in or near the
following locations
a. Front office
b. Staff Room
c. Nurse’s Office
d. Supply or Work Room
e. Office Building Hallways
f. Near copy machines
g. Building entrance/s, exit/s
5. Soap and water are available to all employees at all hand washing areas.
6. Office staff are offered frequent opportunities to wash their hands (CDC recommends every 30
minutes).
7. Each employee is assigned their own tools, supplies, equipment and defined workspace.
8. Sharing of workspaces and held items is eliminated.

Measures to Ensure Infection Control During Meal Services
(On-campus students)
●
●
●
●
●

●
●
●
●

●

Meals are eaten in classrooms or outdoors, without any mingling of cohorts from different classrooms.
If students line up to pick up food, tape or other markings are used to assure a 3- to 6- foot distance
between any two students.
Staff are deployed during meals to maintain physical distancing and prevent any mixing of students
from different cohorts.
If meals take place in a cafeteria, mealtimes are staggered to only allow one cohort at a time in the
cafeteria.
If meals take place in a cafeteria, space between all tables/chairs has been increased to support 6 feet
of physical distancing, barriers between tables and/or chairs may be used as an alternative when 6
feet of distancing is not possible.
Buffet and family style meals have been eliminated.
Food options include prepackaged meals, hot meals serviced by cafeteria staff and/or food brought by
students from home.
Physical barriers are in place where needed to limit contract between cafeteria staff and students.
A cohort is defined as a stable group of no more than 16 children or youth and no more than two
supervising adults in a supervised environment in which supervising adults and children stay together
for all activities (e.g. meals, recreation, etc.) and avoid contact with people outside their group in the
setting.
As in the case of specialized services, use of outdoor space is strongly recommended for learning as
well as for meals, recreation and other activities in the course of the day.

Measures that Promote Proper Ventilation
●
●
●
●
●

At least 50% of classroom learning, meals, and activities have been moved to outdoor space whenever
feasible and weather permitting.
The school's HVAC system is in good, working order.
HVAC systems maximize indoor/outdoor air exchange unless outdoor conditions (recent fire, very high
outside temperature, high pollen count, etc.) make this inappropriate.
Portable, high-efficiency air cleaners have been installed if feasible. ∙ Doors and windows are kept open
during the school day if feasible and if outdoor conditions make this appropriate.
Air filters have been upgraded to the highest efficiency possible.

Transportation
All school buses have been properly equipped with COVID-related preventive features such as air purifiers and
hand sanitizers. The following County of Public Health protocols will be implemented:

3. Measures to Limit Risk of Infection Due to
Visits by Individuals Other than Staff
School Office Visits

Face Coverings / PPE
CDC guidance provides that people should wear face coverings in public settings to reduce the spread of
COVID-19 where other social distancing measures are difficult to maintain. Everyone (visitors, vendors,
parents, employees, etc.) approved to enter a district facility will be required to wear face covering in public
areas and shared spaces, unless medically not possible, or if this may pose a risk to the teachers and staff.

Face Coverings - OSHA Standards
●

●

●

●
●
●

The District provides face coverings and ensures they are worn by employees over the nose and mouth
when indoors, when outdoors and less than six feet away from another person, and where required by
orders from the CDPH or local health department. The district ensures face coverings are clean and
undamaged. Face shields are not a replacement for face coverings, although they may be worn
together for additional protection. The following are exceptions to the face coverings requirement:
○ When an employee is alone in a room.
○ While eating and drinking at the workplace.
○ Employees wearing respiratory protection in accordance with section 5144 or other title 8 safety
orders.
○ Employees who cannot wear face coverings due to a medical or mental health condition or
disability, or who are hearing-impaired or communicating with a hearing-impaired person.
○ Specific tasks which cannot feasibly be performed with a face covering. This exception is limited
to the time period in which such tasks are actually being performed, and the unmasked
employee shall be at least six feet away from all other persons unless unmasked employees are
tested at least twice weekly for COVID-19.
Employees exempted from wearing face coverings due to a medical condition, mental health condition,
or disability shall wear an effective non-restrictive alternative, such as a face shield with a drape on the
bottom, if their condition or disability permits it.
Any employee not wearing a face covering, face shield with a drape or other effective alternative, or
respiratory protection, for any reason, shall be at least six feet apart from all other persons unless the
unmasked employee is tested at least twice weekly for COVID-19. Employers may not use COVID-19
testing as an alternative to face coverings when face coverings are otherwise required by this section.
The district prevents any employee from wearing a face covering when not required by this section,
unless it would create a safety hazard, such as interfering with the safe operation of equipment.
The district implements measures to communicate to non-employees the face coverings requirements
on their premises.
The district develops COVID-19 policies and procedures to minimize employee exposure to COVID-19
hazards originating from any person not wearing a face covering, including a member of the public.

Hand Washing
Employees should wash their hands often for at least 20 seconds with soap and water or use hand sanitizer
that contains at least 60% alcohol. Employees are encouraged to wash hands frequently and avoid touching
their face.

Gloves
Workers or other persons handling or serving food must use gloves in addition to face coverings. Employers
should consider where disposable glove use may be helpful to supplement frequent handwashing or use of
hand sanitizer; examples are for workers who are screening others for symptoms or handling commonly
touched items.

Other Engineering Controls, Administrative Controls, and
Personal Protective Equipment - OSHA Standards
●

●

●

●

●

At fixed work locations where it is not possible to maintain the physical distancing requirement at all
times, the district installed cleanable solid partitions that effectively reduce aerosol transmission
between the employee and other persons.
For buildings with mechanical or natural ventilation, or both, the district maximizes the quantity of
outside air provided to the extent feasible, except when the United States Environmental Protection
Agency (EPA) Air Quality Index is greater than 100 for any pollutant or if opening windows or letting in
outdoor air by other means would cause a hazard to employees, for instance from excessive heat or
cold.
The district implements cleaning and disinfecting procedures, which require:
○ Identifying and regularly cleaning and disinfecting frequently touched surfaces and objects, such
as doorknobs, elevator buttons, equipment, tools, handrails, handles, controls, bathroom
surfaces, and steering wheels. The employer shall inform employees and authorized employee
representatives of cleaning and disinfection protocols, including the planned frequency and
scope of regular cleaning and disinfection.
○ Prohibiting the sharing of personal protective equipment and to the extent feasible, items that
employees come in regular physical contact with such as phones, headsets, desks, keyboards,
writing materials, instruments, and tools. When it is not feasible to prevent sharing, sharing shall
be minimized and such items and equipment shall be disinfected between uses by different
people. Sharing of vehicles shall be minimized to the extent feasible, and high touch points
(steering wheel, door handles, seatbelt buckles, armrests, shifter, etc.) shall be disinfected
between users.
○ Cleaning and disinfection of areas, material, and equipment used by a COVID-19 case during
the high-risk exposure period.
To protect employees from COVID-19 hazards, the district evaluates its handwashing facilities,
determine the need for additional facilities, encourage and allow time for employee handwashing, and
provide employees with an effective hand sanitizer. The district encourages employees to wash their
hands for at least 20 seconds each time. Provision or use of hand sanitizers with methyl alcohol is
prohibited.
Personal protective equipment.
○ The district evaluates the need for personal protective equipment to prevent exposure to
COVID-19 hazards, such as gloves, goggles, and face shields, and provides such personal
protective equipment as needed.
○ The district evaluates the need for respiratory protection in accordance with section 5144 when
the physical distancing requirements are not feasible or are not maintained.
○ The district provides and ensures use of respirators in accordance with section 5144 when
deemed necessary by the Division through the Issuance of Order to Take Special Action, in
accordance with title 8, section 332.3.
○ The district provides and ensures use of eye protection and respiratory protection in accordance
with section 5144 when employees are exposed to procedures that may aerosolize potentially
infectious material such as saliva or respiratory tract fluids.

4. Measures to Ensure Physical Distancing by
Staff, Students, and Visitors
Work Area Physical Distancing - OSHA Standards
●

●

All employees shall be separated from other persons by at least six feet, except where an employer can
demonstrate that six feet of separation is not possible, and except for momentary exposure while
persons are in movement. Methods of physical distancing include: telework or other remote work
arrangements; reducing the number of persons in an area at one time, including visitors; visual cues
such as signs and floor markings to indicate where employees and others should be located or their
direction and path of travel; staggered arrival, departure, work, and break times; and adjusted work
processes or procedures, such as reducing production speed, to allow greater distance between
employees.
When it is not possible to maintain a distance of at least six feet, individuals shall be as far apart as
possible.

Student Physical Distancing
Maximizing Physical Distancing in Classroom
All classrooms have been reconfigured to maximize space between students. Based upon the
recommendation of the CDC and DPH guidance, student workstations are spaced to provide a distance
separating students that is 3 to 6 feet when feasible. Where 3 to 6 feet distance is not possible, physical
barriers are used to minimize close contact. Personal furniture, classroom area rugs/carpets, fabric-covered
items, and extra district furniture will be removed when possible. Principals will ensure that teachers who need
to remove excess personal items can do so at some point in the days prior to students arriving for in-person
instruction.
Wherever possible, teachers will have a designated presentation area in the classroom that is more than 3 to 6
feet from students. Unless separated by a table divider, students will be facing in one direction. Nap or rest
areas in classrooms have been placed 3 to 6 feet apart and alternating feet to head. Teaching methods have
been modified to avoid close contact between students for any classes that may usually involve group
activities.
Instructional activities and PE classes are offered outdoors when possible. Outdoor activities will only include
those that allow for physical distancing. All contact sports are not allowed. Access to locker rooms will only be
allowed when supervision is possible to ensure physical distancing. This may include staggered room access
and relaxed dress out policies.

Social Distancing Throughout Campus
Social distancing will be maximized to the greatest extent possible, with the standard goal of three to six feet.
Other mitigating factors may be used when social distancing is not feasible, such as clear plastic or solid

surface barriers that can be cleaned and sanitized often. Signage will be posted to maintain 6-foot distance
between office personnel. Tape, signs or other markings will be used to define a 6-foot radius around reception
desks or counters. Workstations will be arranged to permit 6 feet between individuals sharing a space or
between office personnel and students.
Visual cues will be provided wherever possible to support compliance with social distancing for all individuals.
Distances, paths of travel, and reduced seating may be marked by various means such as ”Six Feet Apart
Please” signage, stickers, cones, blue painter’s tape, chalk, caution barricade tape, or other means.
School employees may be deployed in hallways and areas where lines tend to form to assure physical
distancing as students enter, go through symptom checks and proceed to classrooms. Stairways may be
designated for up or down traffic to avoid crowding and hallways may be designated for one-way traffic.

Entering/Exiting Campus
●
●
●
●

Designate multiple entry/exit points to campus to decrease the number of students at these points.
Determine which staff will monitor these points to take students’ temperature as they enter campus.
For school dismissal, utilize as many exit points as possible.
For bus riders, designate an area where they can be seated while waiting for the buses.

Hallways / Outdoor Spaces
●

●

●
●
●
●
●

Signs and messages explaining district protocols and expectations to stop the spread of disease will be
posted throughout our schools. These signs are age-appropriate and in languages representative of our
community. Staff members will all be provided with Personal Protective Equipment (PPE) supplies and
will have in-service training for ensuring health and safety in the workplace.
Signs and messages explaining district protocols and expectations to stop the spread of disease will be
posted throughout our schools. These signs are age-appropriate and in languages representative of our
community. Staff members will all be provided with Personal Protective Equipment (PPE) supplies and
will have in-service training for ensuring health and safety in the workplace.
Signs will be posted in highly visible locations, such as school entrances and restrooms that describe
how to stop the spread of germs (i.e. handwashing, face masks).
Signs and messages related to disease transmission will be accessible for students with disabilities and
in languages appropriate for the school population.
Designate hallways as “one way” walkways to avoid face to face exposure.
Designate direction/distance between individuals using floor decals placed 6 feet apart
Stagger classes for dismissal to recess/break, lunch, and end of school based on the location of rooms
on campus in order to allow for controlled movement.

Restrooms
●
●
●
●

Station restroom monitors outside of restrooms during recess and lunch.
Limit the number of students in the restroom at one time based on the configuration/size of each
restroom.
Determine if dividers are needed between sinks.
Keep restroom doors open during the day to allow for increased air circulation.

Visitor Physical Distancing
●

Visits to the school by individuals other than students and staff shall be avoided whenever feasible

and limited to those who are essential for the school’s operation. Parents of enrolled students are
encouraged to conduct business with school personnel remotely. All visitors must check-in and
provide their name, phone number and email address, so that they can be contacted if there is an
exposure during their visit. Visitors will be encouraged to come by appointment and alone. If a
visitor must be accompanied by another person (e.g. for translation, visitor is a minor or has minor
students), then their information needs to be captured in the visitor log as well.
●

Movement of visitors within the school will be limited to designated areas. Visitors are not
permitted to interact with any cohorts.

●

All visitors will be required to wear a face covering at all times. This applies to all adults and to
children 2 years of age or older. Visitors must arrange for an alternative family member to conduct
business on campus if they are not able to wear a face covering. If a visitor arrives without a face
covering, one will be provided. Any parent/guardian picking up a student who has been placed on
isolation or quarantine, must stay outside campus and the student will be brought to them for
dismissal.

●

Adult visitors and staff who are not allowed entry, have a temperature of 100° F and above or who
report symptoms at any point during the school day are instructed to return home, self-isolate and
keep away from others until further instructions are given by the COVID-19 Compliance Officer.

5. Measures to Ensure Equitable Access to
Critical Services
Instruction
Schoology

Instructional Options

MVSD Virtual Academy

Learning Environment Considerations

Hybrid Instructional Schedule (TK-8)
Currently under development & pending board approval.

Distance Learning Sample Student Instructional Schedules

English Learners

Special Education

Social Emotional Support & Family Resources

Wellness

Food Distribution

Appendix A
Decision Pathways for Symptoms and Exposures
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Appendix B
LADPH Reporting Requirements

Appendix C
Symptoms Checker

Appendix D
Free Testing Locations for Employees
Find a Los Angeles County Community Testing Site (https://covid19.lacounty.gov/testing/) or call L.A.
County Information Line at 2-1-1 available 24/7
o El Monte Comprehensive Health Center DHS
10953 Ramona Blvd.
El Monte
o DPH – Monrovia Health Center
330 W Maple Avenue
Monrovia
o San Gabriel Valley Airport
4233 Santa Anita Ave
El Monte
o ChapCare Vacco Health Center
10408 Vacco Street, Suite A
South El Monte
o East Valley Community Health Center – West Covina
420 S. Glendora Ave.
West Covina
o Montebello Civic Center
1600 W. Beverly Blvd.
Montebello

Appendix E
COVID Exposure Action & Communication Steps

Appendix F
Possible Exposure Questions and Answers
What steps should I take if I have been in contact with someone who tests positive for
COVID-19 and I have been on campus or at my worksite?
●

Notify your supervisor and the Assistant Superintendent of Personnel Services. Depending on your
level of contact, you may be asked to stay home until you are cleared to return.

What steps should I take if I test positive for COVID-19 and I have been on campus or
at my worksite?
●
●
●

If you develop symptoms, you should contact your physician and get tested for COVID-19. Notify your
supervisor and Dr. Lovato; you will be asked to stay home until you are cleared to return.
If you test positive for COVID-19 and have been at your worksite within the last 14 days, contact your
supervisor and the Assistant Superintendent of Personnel Services immediately.
You will be asked the following questions:
○ When were you last at work?
○ With whom did you come in contact while at work for more than 15 minutes?
○ What areas of the workplace did you visit while working?
○ Were you wearing a protective mask or face covering?

When will the district notify employees of positive COVID-19 cases?
●
●

The district will notify all employees who may have come in direct contact with an employee who has
tested positive for COVID-19.
Additionally, the district will notify all employees in the district of the positive case, including dates and
locations the employee frequented. Employees who suspect they may have been in contact with the
employee are directed to notify Dr. Lovato immediately.

What is the definition of “close contact”?
●

According to the Los Angeles Department Public Health (LADPH), the term “close contact” applies to
all household members, intimate contacts, caregivers outside of a healthcare setting, and all
individuals with any of the following exposures to a person diagnosed with or likely to have COVID-19
(“infected person”) while they were infectious*:
○ Presence of fewer than 6 feet with an infected person for more than 15 minutes.
○ Unprotected contact with an infected person’s body fluids and/or secretions, for example, being
coughed or sneezed on, sharing utensils or saliva, or providing care without wearing
appropriate protective equipment.

How long are employees who test positive for COVID-19 required to remain home from
work?
●

According to the LADPH, all individuals who have been diagnosed with or are likely to have COVID-19,
must immediately isolate themselves and take the following actions:
a. Isolate themselves in their home or another residence until they are no longer at risk for
spreading COVID-19, based on the following criteria:
i.
at least 3 days (72 hours) after they have recovered, meaning
ii.
that their fever has gone without the use of fever-reducing medications and their
respiratory symptoms (e.g., cough, shortness of breath) have improved, AND

iii.
at least 10 days from when their symptoms first appeared.
b. Individuals without COVID-19 symptoms, who had a positive COVID-19 lab test, must isolate
themselves for 10 days from the date of the positive lab test.
c. Until this time, they may not leave their place of isolation or enter any other public or private
place, except to receive necessary medical care.

How long must an employee who has come in “close contact” with an individual testing
positive for COVID-19 self-quarantine?
●

According to the LADPH, employees who come in “close contact” with an individual that tests positive
need to self-quarantine for 14 days after their last contact with them.

How does the LADPH classify a person to be diagnosed with or likely to have
COVID-19?
●

According to the LADPH, If the person has:
○ Received a positive lab test for COVID-19, and/or been informed by a physician that they are
likely to have COVID-19, and/or
○ Signs and symptoms that are consistent with COVID-19 (i.e., fever, cough, shortness of breath,
or trouble breathing).

Appendix G
Isolation Protocols Vaccinated Individuals

